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‘Lord Grey School is a future-driven, aspirational and inclusive school offering all learners 
outstanding social and academic opportunities. Our international, national and local 
community links promote the development of fulfilled and successful young people. We aim 
to maximise learner potential to the highest academic levels and to encourage a love of 
learning that will last a lifetime. We are a high achieving school with an ambition to become 
an outstanding first choice local school ’. 
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2. Background 
Lord Grey is given money by the Education Funding Agency (EFA) to help support Post 16 

students for whom lack of resources and money will be a barrier to their progression.  This 

policy sets out the detail of what is available and our criteria and procedures. 

3. This Policy  

The first part of this policy gives the internal mechanisms and procedures. The second part 

is what we will publish – because the students and their families do not need to know some 

of the internal background as to how we are operating the system.   

Governors should note that in our published policy some of the wording has changed.  For 

example, what the EFA calls the ‘Vulnerable Bursary’ has been re-named into ‘Level One’ 

for Lord Grey School. This is to reduce stigma and possible embarrassment and to clarify 

the different levels available. 

4. The School’s Responsibilities 

We must use this money to help students in financial need. 

We must be clear that this money is available, who is eligible and help students to apply. 

We must be clear what our criteria are and that they are not discriminatory. 

We must keep good records. 

5. 16 to 19 Bursary Fund 

There are two types of bursaries: 

1. A Vulnerable Bursary of up to £1200 per year for students in certain defined groups.  

2. Discretionary Bursaries which Lord Grey School can award to meet individual needs.   

6. The Vulnerable Bursary 

This money does not come into school. The school has to apply via the Student Bursary 

Support Service (SBSS) portal.  The access to this portal is held by Director of Sixth Form 

and the Sixth Form Administrator.  For student purposes we have called this ‘Level One’ 

7. Discretionary Bursaries 

This should come into school calculated by the Education Funding Agency (EFA) using the 

percentage of students we had in 2010/11 who were eligible that year for the then Education 

Maintenance Allowance (EMA). They have taken that percentage of our allocated students 

for 2015/16 and allocated £298 per student. 

For student purposes the school has called monies distributed from this fund as ‘Level Two’ 

and ‘Level Three’. 
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Each year the school will calculate how much money we are eligible to receive. The school 

will then earmark 15% of this for Level Three (Emergency Bursaries)  The school will also 

undertake to find out how many students are eligible for Level Two support.  The school will 

then divide the residue by the number available for Level Two and then again by the number 

of weeks of term and that will become the weekly payment. 

The school will use the BACS system to pass the money direct into the students’ own Bank 

Accounts. 

The Emergency Bursary (Level Three) will use the 15% mentioned above and this funding 

will be available for students who need some extra support through the year. Examples 

could be for clothing, educational equipment or travel to a university open day.     

Receipts for any items purchased must be kept for audit purposes. (Please see Sixth Form 

Administrator for further information). 

Our Published Documentation: –  

Lord Grey School Sixth Form Bursary Policy for Students and Parents 

A key priority for the Government is to close the gap in attainment between those from less 

well-off and more affluent backgrounds, and to ensure every young person participates in 

and benefits from a place in 16 to 19 education or training. 

Lord Grey School Sixth Form will determine the eligibility criteria for discretionary bursaries, 

and the frequency of and conditions for payments for all awards. The 16 to 19 Bursary will 

only be awarded to a student that is eligible and facing genuine financial barriers to 

participating. 

Eligibility 

To be eligible to receive a 16 to 19 Bursary in an academic year, the student must be aged 

16 or over and under 19 on 31st  August of that year. 

Students must also satisfy the residency criteria set out in the Education Funding Agency 

(EFA) Guidance. (A person on 1st  September who is settled in the UK, and has been 

ordinarily resident in the UK and Islands for the three years preceding the 1st September.) If 

you are in any doubt, please speak with the Sixth Form Administrator. 

Bursary Fund Levels 

Level One 

Students in the following defined vulnerable groups will be eligible for a bursary of £1200 a 

year:  Young people who are in care; young care leavers, young people in receipt of Income 

Support or Universal Credit in their own right; and young people in receipt of both Disability 

Living Allowance (or Personal Independence Payments) and Employment Support 

Allowance (ESA) in their own right.  

This would be paid in three instalments of £400.00 at the start of each term by BACS 

transfer directly into the student account. 
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Payments will be subject to review by the Bursary Awards Panel. 

LEVEL TWO AND LEVEL THREE 

Students who are in one or more of the categories below will be eligible for a Level 

Two or Level Three Bursary: 

 The student is in receipt of Free School Meals (FSM). 

 The student’s total household income is less than £16,190.00 please see below.* 

 The student has been on FSM or Pupil Premium at some time in their school life.  

 The Sixth Form team has identified the student’s education as being vulnerable 

because of financial pressures.  

* Household income can be evidenced by receipt of benefit and/or P60, Tax Credit Award 

Notice or evidence of self employment income. This check will be carried out by the Finance 

office in the same way as they do for Music Tuition support, for example. All evidence of 

household income will be in strict confidence. 

Depending on circumstances the Bursary Awards Panel may agree to a Level Two or a 

Level Three Bursary. 

A Level Two Bursary is a regular monthly allowance as long as Attendance and Behaviour 

requirements are met. Payments will be transferred monthly to the students’ bank account 

via BACS upon confirmation from the sixth form team that the student has satisfied all the 

attendance and behaviour requirements (see below).  These payments will be made in 

arrears.  There may be delays in some cases if there is any query regarding attendance. 

Students should check their payments regularly and in the case of non-payment they should 

contact the Sixth Form Administrator. 

A Level Three Bursary is a one-off payment to help with some specific need.  The Level 

Three Bursary can be used as many times as needed through the year (funds allowing). 

Examples of possible needs include: 

·       Costs of transport 

·       Meals in school 

·       Books and Equipment 

·       Educational Trips 

Payments will be made on an ad-hoc basis by the most mutually convenient method. 

Payments will be subject to review by the Bursary Awards Panel. 
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Assessment 

The Bursary Awards Panel will assess each application with supporting documentation in the 

strictest confidence.  Any student who believes they are eligible for any level of funding from 

the 16 to 19 Bursary Fund should complete an application form with a member of the Sixth 

Form team.  A student in receipt of any level of bursary must inform the Sixth Form 

Administrator of any changes to family circumstances that may affect the support during the 

academic year.  Students who become eligible during the academic year should contact the 

Sixth Form Administrator and make an application. 

Attendance and Behaviour Requirements 

To receive the Level Two and Three Bursary once the school has acknowledged eligibility, 

participating students at Lord Grey School Sixth Form must adhere to the following criteria: 

 Students should have 100% attendance at all timetabled lessons, form time and 

assemblies unless they have prior permission from their Academic Mentor for 

authorised absence.  Holidays will not be authorised.  We will allow for one period of 

absence due to ill health (maximum of three consecutive days) each half term without 

loss of funds for that week.  Participation on approved educational trips, or approved 

representative activities will be counted as an attendance. 

 If students are unacceptably late to lessons, form time or assemblies, then these will 

count as an absence and therefore the payment will not be made for that week. 

 Students must abide by the standards in the Personalised Learning Plan.  If these 

are not met then the payments will be suspended. 

Appeals 

If an application for any Bursary has not been agreed the student and/or parent should 

appeal, in the first instance to the Head of Year 12 or Year 13.  If following this the student 

and/or parent continues to disagree with the decision they have a right of appeal to the 

Bursary Awards panel.   

The Bursary Awards Panel will comprise the School’s Director of Business, one member of 

Sixth Form Leadership (not involved in the original decision) and one School Governor. If the 

School’s Director of Business is unavailable this place can be taken by the Headteacher or 

one of the two Deputy Headteachers. 

8. References 

“16 to 19 Bursary Fund Guide for 2015 to 2016“ EFA found at: 

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-for-2015-to-2016  

The Public Sector Equality Duty in Section 149(1) of the Equality Act 2010. 

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-for-2015-to-2016
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9. Application Form 

The Sixth Form Bursary Award Application Form can be viewed HERE.  

10. Changes Log  

Change Staff Date 

Written by David Smith DSm Oct 2015 

Checked by Tracey Jones TLJ Jan 2016 

   

   

   

 

 

 

http://lgsharepoint/staff/Faculty/Sixth%20Form/Student%20Support/Bursaries/Bursaries%202015%20to%202016/16%20to%2019%20Bursary%20Application%20Form%20%20September%202015.docx

