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Mission Statement 

‘Lord Grey School is a future-driven, aspirational and inclusive school offering all 
learners outstanding social and academic opportunities. Our international, national 
and local community links promote the development of fulfilled and successful young 
people. We aim to maximise learner potential to the highest academic levels and to 
encourage a love of learning that will last a lifetime. We are a high achieving school 
with an ambition to become an outstanding first choice local school ’. 
 

 

Motto:  Aspire, Learn, Achieve 

Core Values:  
“Be resilient, independent and hardworking.”  

“Be kind, caring and positive.”  

“Be ambitious, aspirational and determined.”  

“Be respectful, helpful and honest.” 
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Sixth Form Policy 

1. Admissions to Lord Grey School Sixth Form 
 

The planned admissions number (PAN) is 250 learners. 

Lord Grey School Sixth Form is open to all existing members of Lord Grey School who meet 

the minimum entry requirements and have the aptitude and attitude for courses as specified 

in the Lord Grey School Sixth Form Prospectus. 

Applications from external learners are accepted given that places on courses are available 

after allocation of learners from Lord Grey School; and they meet the entrance requirement 

for the appropriate course required.  

The numbers admitted into the Sixth Form are determined by places available on the various 

courses and the required combinations of individual learners. 

Oversubscription criteria: 

If there are more external applicants meeting the entry requirements than places available 

for specific courses then the following criteria will be used to determine to whom offers will 

be made. 

 Children with a Statement of special educational needs or Education Health Care 
Plan naming Lord Grey School. 

 Looked After Children and previously Looked After Children.  A Looked After Child is 
(a) in the care of a local authority or (b) being provided with accommodation by a 
local authority in the exercise of their social services functions (see definition in 
section 22(1) of the Children Act 1989).  A previously Looked After Child is a child 
who was adopted or subject to a residence order, or special guardianship order, 
immediately following having been Looked After. 

 Those who are highest placed according to their position in a ranking based on the 
aggregated point scores of their top 8 GCSE subjects including English and 
Mathematics. 

 Those living in the defined area of Lord Grey School. 
 

Appeal for Admission: 

Learners and/or the parents/carers of learners, internal or external, who are not offered a 

place, have a right of appeal to the Appeal Panel of the Governing Board. The appeal should 

be lodged in writing, addressed in the first instance to the Headteacher.  

2. Post-16 Curriculum 
 

Lord Grey School Sixth Form offers a wide range of courses. 
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The Level 3 courses are A and AS Levels, BTECs and Cambridge Technical Vocational 

Qualifications.  The Level 2 courses are BTEC Firsts and GCSE re-sits or Functional Skills 

Qulaifications in English and Maths, for those who did not achieve a grade “4” at KS4.  

The courses which run each year are dependent on: the uptake from students, staffing, 

resources and rooming and quality assurance.  In general Lord Grey School strives to get as 

many students as possible on to as many of their first choice courses, in which they will be 

successful.  

3. Post-16 Recruitment 
 

There is an Open Evening in November at which the Prospectus and Internal Application 

Form are distributed.  

In January the Year 11 students are given their internal examination results.  

Internal applicants return their Application Form by the middle of January. 

Between January and April the Sixth Form Team will interview all applicants and make 

conditional offers to take up a route - depending on final GCSE results. 

In June there are two ‘Induction and Selection Days’. Students go to sessions in the 

subjects they applied for and are given work to complete over the summer. 

Students receive their GCSE/ public exam results in August. 

On that day and the next few days the Sixth Form Team will meet and ‘Pre-Enrol’ students 

into the Sixth Form. 

In September students are put through a series of aptitude tests and tasks in each subject 

area to make sure that they are on the right course. If it’s not looking likely they would be 

successful the school will seek positive alternatives here or help them move to another 

establishment. 

If this all goes well, they sign the Personal Learning Plan and they are fully enrolled into Lord 

Grey School Sixth Form. 

External applicants fill in a more detailed application form which includes information on a 

referee from their current school.  They will also be asked to write a short piece in the 

summer about why they want to come to Lord Grey School Sixth Form. This will also enable 

us to review their written English skills. 

All students joining Lord Grey School Sixth Form will sign the Personal Learning Plan which 

includes the behaviour and dress codes, as well as the ICT Acceptable Use Policy. 
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4. Tutoring Post-16 Students and Academic Mentors 
 

Year 13 and Year 12 have year assemblies at least once per week. There are also meetings 

of the Senior Students, plus assorted other enrichment activities which sometimes happen at 

Form Time.  Sixth Form students are not expected to go to Lower School House 

Assemblies. This leaves three Form Tutor times per week when the Sixth Form team expect 

them to go to their Form Group to help out or to meet with the Academic Mentor.  

Sixth Form Academic Mentors have an allocation of Year 12 mentees to see, on a daily 

basis, to mentor them on attendance, work ethic, academic commitment, progression and 

dress code issues.  

The Year 13 Students nominate one of their teachers to become their Academic Mentor. 

Most mentoring will occur in and around the students’ lessons with that teacher and, for 

most, this will be fairly light-touch. They will receive much more specific support for university 

applications from the Senior Academic Mentor and for non-university routes via the 

Independent Careers Advisor. 

Because support for Sixth Formers will come from all the staff mentioned above plus the 

Inclusive Learning Team, communication between these teams is paramount. This is 

facilitated by email, KS5 teachers’ meetings, FIU meetings and ad-hoc meetings and other 

communication. The  team will use SIMS and CPOMS to record the more serious issues 

which arise. 

The Sixth Form Team expect Form Tutors to give sixth Formers good opportunities to show 

leadership which can bring praise and reward. Lord Grey School understands just what this 

contribution could mean both to younger students and to Sixth Formers themselves in terms 

of references and self-confidence etc.  Form Tutors need to be clear when to expect their 

Sixth Formers and follow up if they do not attend, and not just by contacting 6 Alert, but also 

by contacting the Academic Mentor or home.  

The expectation is to treat sixth Form students as adults and for them to behave as such. 

However this does not always happen and when it does not, the Sixth Form team will use a 

variety of techniques to help get the learner’s behaviour back on track.  One of the main 

methods will be the use of Learning Contracts with clear targets.  Parents will be included in 

the conversations as appropriate.   

 

If the point is reached where it is thought a student’s continued membership of the Sixth 

Form is detrimental to others’ learning or not in the student’s own self- interest, they may be 

taken off roll.  In this case the student has a right of appeal in writing, to the Headteacher in 

the first instance. 
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5. Attendance 
 

Post 16 attendance is tracked by the Academic Mentor but also by the Sixth Form team. 

This includes the targeted interventions of the dedicated sixth Form Attendance Officer who 

reports to the Director of the Sixth Form very regularly. Attendance issues are followed up 

and Attendance Contracts can be issued. In the worst case a student could be asked to 

leave the Sixth Form due to poor attendance. 

  

6. Teaching Post-16 Students and Tracking Progress  
 

Lord Grey School wants all teaching at KS5 to be ‘Outstanding’ and, indeed, the school’s 

internal tracking data and OFSTED records show a record of ‘Good to Outstanding’ teaching 

over the past few years, at Post 16 level.  

There are meetings of KS5 teachers three times a year, during which good practice is 

discussed and disseminated.  

Teachers with concerns about student progress in lessons should email “6Alert” as well as 

discussing the concerns with Academic Mentors and the sixth Form Team. 

Subject teachers are asked to complete four Progress Updates for Year 13 and three for 

Year 12 in an academic year, with one of these also having written comments and targets. 

Minimum Target Grades (MTG) in Sixth Form are set using a 'baseline' of GCSE points 

achieved in Year 11. The school then see what other students who have the same GCSE 

score starting point achieve across the country in each subject. However the school adds in 

a 10% challenge so that if the student does achieve their MTG they will have done better in 

that subject than students nationally with the same GCSE points score. 

 

Working At Grades (WAG) gives an idea of how the student is performing at any point in 

the course.  It will be based on internal assessments and other evidence including 

homework, classwork and practice examinations. 

 

Projected Grades (PG) are the final grades the subject teachers predict the student is likely 

to achieve at AS or A2 or on any publicly examined course. These are likely to change 

depending on how well a student has performed to complete coursework and how they have 

achieved in mock exams. Other factors also impact on Predicted Grades, such as 

attendance, the amount of independent work completed, understanding of topics and 

commitment to studying.  
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7. Policy on AS Examinations 

 
Lord Grey School Sixth Form is an inclusive Sixth Form and the school are proud of 
providing a range of qualifications both at Level 3 and 2 and supporting the students to make 
the right choices and then be successful on their chosen course. 
Although the School and Sixth Form serve a very mixed local area there is a higher than 
average level of need in the community and a lower than average history of progression to 
higher education.  
With this in mind the school decided that, for the majority of A levels, the school will expect 
the students to take the AS exams at the end of Year 12.  The exceptions to this are Art, Art 
Textiles and English Literature. Success in these courses depends on high levels of skill 
development and the building of experience of literature and art.  Such aptitudes are not at a 
high level for many of our students as they embark on the courses and, although the school 
aim to build these skills quickly, this would prove difficult before the AS exams. 
 
The school have been able to take students without five GCSEs at C or above, provide a 
suitable one year Level 2 course alongside re-sitting English and Maths and then, for a 
number, the school are able to move them into Level 3 courses. This gives them another two 
years to complete these courses successfully, to enable them to fulfil their ambition of going 
to university. 

 

8. Governance 
For all Sixth Form activities the Teaching and Learning Committee will receive written and 

verbal reports from the Sixth Form Team. There is a designated Sixth Form link governor.  

9. Bursary 
 

9.1 Background 
Lord Grey is given money by the Education Funding Agency (EFA) to help support Post 16 

students for whom lack of resources and money will be a barrier to their progression.  This 

policy sets out the detail of what is available and our criteria and procedures. 

9.2 This Policy  

The first part of this policy gives the internal mechanisms and procedures. The second part 

is what the school will publish – because the students and their families do not need to know 

some of the internal background as to how the school is operating the system.   

Governors should note that in our published policy some of the wording has changed.  For 

example, what the EFA calls the ‘Vulnerable Bursary’ has been re-named into ‘Level One’ 

for Lord Grey School. This is to reduce stigma and possible embarrassment and to clarify 

the different levels available. 
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9.3 Lord Grey School’s Responsibilities 

 

The school must use this money to help students in financial need. 

The school must be clear that this money is available, who is eligible and help students to 

apply. 

The school must be clear what our criteria are and that they are not discriminatory. 

The school must keep good records. 

10. 16 to 19 Bursary Fund 
 

There are two types of bursaries: 

1. A Vulnerable Bursary of up to £1200 per year for students in certain defined groups.  

2. Discretionary Bursaries which Lord Grey School can award to meet individual needs.   

10.1 The Vulnerable Bursary 

This money does not come into school. The school has to apply via the Student Bursary 

Support Service (SBSS) portal.  The access to this portal is held by Director of Sixth Form 

and the Director of Sixth Form.  For student purposes the school has called this ‘Level One’ 

10.2 Discretionary Bursaries 

This should come into school calculated by the Education Funding Agency (EFA) using the 

percentage of students the school had in 2010/11 who were eligible that year for the then 

Education Maintenance Allowance (EMA). They have taken that percentage of our allocated 

students for 2015/16 and allocated £298 per student. 

For student purposes the school has called monies distributed from this fund as ‘Level Two’ 

and ‘Level Three’. 

Each year the school will calculate how much money the school are eligible to receive. The 

school will then earmark 15% of this for Level Three (Emergency Bursaries)  The school will 

also undertake to find out how many students are eligible for Level Two support.  The school 

will then divide the residue by the number available for Level Two and then again by the 

number of weeks of term and that will become the weekly payment. 

The school will use the BACS system to pass the money direct into the students’ own Bank 

Accounts. 
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The Emergency Bursary (Level Three) will use the 15% mentioned above and this funding 

will be available for students who need some extra support through the year. Examples 

could be for clothing, educational equipment or travel to a university open day.     

Receipts for any items purchased must be kept for audit purposes. (Please see Director of 

Sixth Form for further information). 

11. Lord Grey School Published Documentation 
  

Lord Grey School Sixth Form Bursary Policy for Students and Parents 

A key priority for the Government is to close the gap in attainment between those from less 

well-off and more affluent backgrounds, and to ensure every young person participates in 

and benefits from a place in 16 to 19 education or training. 

Lord Grey School Sixth Form will determine the eligibility criteria for discretionary bursaries, 

and the frequency of and conditions for payments for all awards. The 16 to 19 Bursary will 

only be awarded to a student that is eligible and facing genuine financial barriers to 

participating. 

12. Eligibility 
To be eligible to receive a 16 to 19 Bursary in an academic year, the student must be aged 

16 or over and under 19 on 31st August of that year. 

Students must also satisfy the residency criteria set out in the Education Funding Agency 

(EFA) Guidance. (A person on 1st  September who is settled in the UK, and has been 

ordinarily resident in the UK and Islands for the three years preceding the 1st September.) If 

you are in any doubt, please speak with the Director of Sixth Form. 

13. Bursary Fund Levels 
 

LEVEL ONE 

Students in the following defined vulnerable groups will be eligible for a bursary of £1200 a 

year:  Young people who are in care; young care leavers, young people in receipt of Income 

Support or Universal Credit in their own right; and young people in receipt of both Disability 

Living Allowance (or Personal Independence Payments) and Employment Support 

Allowance (ESA) in their own right.  

This would be paid in three instalments of £400.00 at the start of each term by BACS 

transfer directly into the student account. 

Payments will be subject to review by the Bursary Awards Panel. 

LEVEL TWO AND LEVEL THREE 
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Students who are in one or more of the categories below will be eligible for a Level 

Two or Level Three Bursary: 

 The student is in receipt of Free School Meals (FSM). 

 The student’s total household income is less than £16,190.00 please see below.* 

 The student has been on FSM or Pupil Premium at some time in their school life.  

 The Sixth Form team has identified the student’s education as being vulnerable 

because of financial pressures.  

* Household income can be evidenced by receipt of benefit and/or P60, Tax Credit Award 

Notice or evidence of self employment income. This check will be carried out by the Finance 

office in the same way as they do for Music Tuition support, for example. All evidence of 

household income will be in strict confidence. 

Depending on circumstances the Bursary Awards Panel may agree to a Level Two or a 

Level Three Bursary. 

A Level Two Bursary is a regular monthly allowance as long as Attendance and Behaviour 

requirements are met. Payments will be transferred monthly to the students’ bank account 

via BACS upon confirmation from the sixth form team that the student has satisfied all the 

attendance and behaviour requirements (see below).  These payments will be made in 

arrears.  There may be delays in some cases if there is any query regarding attendance. 

Students should check their payments regularly and in the case of non-payment they should 

contact the Director of Sixth Form. 

A Level Three Bursary is a one-off payment to help with some specific need.  The Level 

Three Bursary can be used as many times as needed through the year (funds allowing). 

Examples of possible needs include: 

·       Costs of transport 

·       Meals in school 

·       Books and Equipment 

·       Educational Trips 

Payments will be made on an ad-hoc basis by the most mutually convenient method. 

Payments will be subject to review by the Bursary Awards Panel. 

 

 

 

14. Assessment 
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The Bursary Awards Panel will assess each application with supporting documentation in the 

strictest confidence.  Any student who believes they are eligible for any level of funding from 

the 16 to 19 Bursary Fund should complete an application form with a member of the Sixth 

Form team.  A student in receipt of any level of bursary must inform the Director of Sixth 

Form of any changes to family circumstances that may affect the support during the 

academic year.  Students who become eligible during the academic year should contact the 

Director of Sixth Form and make an application. 

15. Attendance and Behaviour Requirements 
To receive the Level Two and Three Bursary once the school has acknowledged eligibility, 

participating students at Lord Grey School Sixth Form must adhere to the following criteria: 

 Students should have 100% attendance at all timetabled lessons, form time and 

assemblies unless they have prior permission from their Academic Mentor for 

authorised absence.  Holidays will not be authorised.  The school will allow for one 

period of absence due to ill health (maximum of three consecutive days) each half 

term without loss of funds for that week.  Participation on approved educational trips, 

or approved representative activities will be counted as an attendance. 

 If students are unacceptably late to lessons, form time or assemblies, then these will 

count as an absence and therefore the payment will not be made for that week. 

 Students must abide by the standards in the Personalised Learning Plan.  If these 

are not met then the payments will be suspended. 

16. Appeals 
If an application for any Bursary has not been agreed the student and/or parent should 

appeal, in the first instance to the Head of Year 12 or Year 13.  If following this the student 

and/or parent continues to disagree with the decision they have a right of appeal to the 

Bursary Awards panel.   

The Bursary Awards Panel will comprise the School’s Director of Business, one member of 

Sixth Form Leadership (not involved in the original decision) and one School Governor. If the 

School’s Director of Business is unavailable this place can be taken by the Headteacher or 

one of the two Deputy Headteachers. 

17. References 
“16 to 19 Bursary Fund Guide for 2015 to 2016“ EFA found at: 

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-for-2015-to-2016  

The Public Sector Equality Duty in Section 149(1) of the Equality Act 2010. 

 

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-for-2015-to-2016
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18. Application Form 
The Sixth Form Bursary Award Application Form can be viewed HERE. 

 

19. Changes Log 

Section Changed Changed by When change made 

Throughout to reflect new LGS 

6th Form 

David Smith 7/9/14 

Total rewrite David Smith and Tracey Jones 25.1.15 

Updated to mention Academic 

Mentors 

Tracey Jones 03.01.2016 

Updated; Yr 13 mentors; 

grammar 

Tracey Jones 31.05.2016 

Updated entry requirements Yr 

13 mentoring and book 

bursary. Added note for policy 

on AS Examinations  

David Smith 1.11.2016 

Updated  David Smith & Ange Murphy 18.4.2017 

Added Bursary section 
Grammatical changes 

Jane Kenyon 13.06.2017 

 

 

http://lgsharepoint/staff/Faculty/Sixth%20Form/Student%20Support/Bursaries/Bursary%202015%20to%202016/16%20to%2019%20Bursary%20Application%20Form%20%20September%202015.docx

