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Guide to Live Lessons for Students, Parents, Carers & Guardians 

 June 2020 

Introduction  

A number of teachers have expressed interest in delivering live, online lessons to students. We are pleased to say we 

are in a position to offer this facility through Google Meet, (initially with Year 12 and Year 10 students on a trial basis). 

We will also be continuing to provide high quality work on Google Classroom, in addition to this provision.  

Live lessons will only take place on our Google Meet platform, with all participants using a @lordgrey.org.uk account.  

With regard to any live online lessons, please read these notes carefully with your child.  

Safeguarding  

 Safeguarding is our number one priority. 

 Students will be told when a live lesson will take place and which member(s) of staff will be leading the lesson 

at least 24 hours in advance.  

 Live Lessons will always take place during normal school hours, and announced on Google Classroom.  

 For safeguarding reasons, live lessons will be recorded and securely stored by Lord Grey Academy for up to 

one year;  

 It is 'in the interests of all parties' we will record live lessons for safeguarding purposes and that the 

recordings will not be used for any other purpose.  

 At the start of any live lesson, students will be reminded of this policy and have four options available to 

them: 1. Leave the lesson 2. Turn off their camera 3. Mute their microphone 4. Turn off their camera 

and mute their microphone  

 If you or your child have any concerns about anything you hear or see while in a live lesson, please report them 

to the Director of Teaching and Learning at email:  angela.murphy@lordgrey.org.uk or your child's Head of 

House.  

 If you or they feel they need to speak to someone, then they can call the academy number and ask to speak to 

the safeguarding lead in the academy during school hours, or if they feel someone is in immediate danger then 

they should call the police.  
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Preparing for Live Lessons  

 Students should find a quiet space where they are less likely to be interrupted.  

 Check what’s behind you. Try to find something that is plain, or at least not too distracting.  

 Students should avoid using their bedrooms for a Google Meet where possible. If it is only possible for you to 

take part in a live lesson in their bedroom, you should always turn off your camera. Any backgrounds should 

be checked and made appropriate; for example removing personal photos from camera view.  

 It is best to use headphones or earphones (with a mic where possible) during the lesson.  

 Get all of your equipment out and ready – just like a lesson in school. Have a pen and paper to hand  

 Dress appropriately – What you would wear for a non-uniform day is fine. (You don’t have to wear your school 

uniform – unless you want to!). Sleepwear and beachwear is not permitted.  

Accessing Live Lessons  

 Access Google Classroom through your internet browser and log into your school Google account. A 

computer or laptop works best. But a phone or tablet is fine too. In the case of phones and tablets, it 

might be helpful to download the Google Meet app.  

 Look for a post/assignment or calendar invitation from your teacher, indicating a live lesson, which contains a 

Google Meet link.  

 Join the meeting using the link provided.  

 Turn off your camera. Turn off (mute) your microphone. (unless otherwise instructed)  

 Read the information and instructions provided; your teacher should normally leave this running with a ‘do 

now’ activity 10 minutes before the lesson start time.  

 Engage with the ‘do now’ activity which you have been set - this will allow time for the rest of the class to 

appear.  

 When the lesson begins, your teacher will explain rules and protocol for asking questions, this may include 

raising your hand when you wish to ask a question, unmuting mic and/or use of the text chat facility.  

 If you have trouble hearing everyone, you can turn on Live Captions in order to help. Hover over the screen, 

click on the CC button.  

 During the lesson, follow your teacher’s instructions for using the chat option and asking questions. Please be 

aware that your chat is viewable to everyone in your class. If you post something inappropriate to the chat, 

your teacher may delete your message, stop your chat ability, or remove you from the lesson.  

 At the end of the lesson, make sure you leave the Meet, and close any associated tabs/windows you have 

open.  

Student Behaviour and Conduct  

 Students should conduct themselves as they would in a normal lesson. Academy rules still apply.  

 If students speak, we expect the use of Standard English (no slang) to create a formal approach to the lesson.  

 If students contribute in written format in the chat box, good grammar, punctuation and manners are 

expected. 
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 Students are not allowed to record or screenshot the lessons under any circumstances.  

 We will record lessons for safeguarding purposes only. 

 If students behave inappropriately they should expect to be removed from the lesson and not be invited to 

future lessons.  

How Parents Can Support the Lesson  

 Avoid being in the back of the room during the lesson – this can put undue pressure on the student and the 

teacher.  

 Support your child to find a quiet work space without interruptions. 

 Ensure your child has paper and pens to make notes with.  

 


